. TMpunoskenue Ne 1

[HOPSI/IOK
YBEJIOMJIEHUS PABOTOJIATEJISI O ®AKTAX O
CKJIOHEHUSI PABOTHUKA
K COBEPHIEHMIO KOPPYINIIMOHHbBIX IPABOHAPYIIEHUHA
rOCYJIAPCTBEHHOI'O BIOJUKETHOI'O YUPEXKEHMSI
«KAJYKCKASI OBJIACTHAS CJIYKBA HEJABUIKUMOCTH»

1. O0ume 1oJoKeHd

1.1. Hactostmii Iopsistox yseaomierns paboroareis o (axrax oOpaiieHns B LEsX
CKIIOHEHHs pabOTHUKOB I'OCYAApPCTBEHHOIO  OIOJ/UKETHOIO  YHUPCHKICHHA «Kanyskckas
oGaacTHast ciykOa HEABMKUMOCTHY (Jajee 10 TEKCTy — YUPEK/ICHHE) K COBCPUICHHIO
KOpPPYMIMOHHBIX TIpaBonapyenuii (taice no rexery — Hopsiox. paboTHHK), pazpaboTaH B
COOTBETCTBHH co cTaTheil 11.1 degepanbhoro sakona ot 25 acxkabps 2008 r. N 273-03 "O
IPOTUBOCIHCTBIM KOPPYILMU" W PeriIaMeHTHPYET MPOLICIAYPY YBCAOMICHHA paborojarens
o (aktax OOpalleHHsI B LEIAX CKIOHEHHS pabOTHMKA YHUPEiICHMA K COBCPIICHHIO
KOpPYNLIMOHHBIX [PABOHAPYILICHNH, @ Takike PErucTpalun Takoro yBEAOMICHUA H
OPraHHU3aLMK IPOBEPKH COJACPIKAIINXCH B HEM CBE/ICHHH,

1.2. O6s3aHHOCTb YBEAOMIATH padoTofarelis 000 BCeX cayuasx oOpallleHHs Kakmx-
aubo  aMu B UeksuX  CKJoHenus  padoTHMKA K COBEPHICHHIO  KOPPYIIHOHHBIX
NPaBOHAPYILCHUIT, 32 UCKIIOUCHMEM CIIYHaeB. KOIL 10 JaHHbIM (pakram nposejeHa Hin
HPOBOMTCS IPOBEPKA, BO3AAracTesl Ha padoTHHKA.

1.3. PaGOTHHK, KOTOPOMY €TI0 U3BECTHO O (hakTe 0OpalleHns K HHBIM padOTHHKAM B
CBSIZH € MCIIOAHEHUEM JI0JUKHOCTHEIX o0si3aHHoCTel KakuX-JIH00 JiHil B LelAX CKIOHCHHUS
pabOTHHKOB K COBEPLICHIMIO KOPPY NIIMOHHBIX NPABOHAPY LIEHHTT. BIPABE YBCAOMIIATH 00
YTOM JIOJZKHOCTHOE JIHIO, OTBETCTBEHHOE 3@ HPOQUIAKTHKY KOPPYHNUMOHHBIX W MHBIX
[IpABOHAPY LICHUH B YUPCIHKJACHUH. B COOTBCTCTBIN ¢ HACTOALLHM [ lopaakom.

1.4. VYpepomnenue o pakrax oOpalieHus B LEHAX CKIOHCHHS K COBCPLICHUIO
KOPPY IMOHHBIX TIpasonapymenuii ocyuecrsiseres paboTHIKOM B NUCbMEHHOH popme
POU3BOIILHO WK 110 peKOoMeHtyeMomy 00pasity (HpHIoKeHHE N 1 k nacrosiemy opsaaky)
He ro3aHee pabouero JiHs. CICAYIOIEro 3a JiHeM OOpalieHus K paOOTHHKY B LeJX
CK/IOHCHHMS €r0 K COBEPLICHHIO KOPPYHLHOHHBIX HPABOHApYLICHHI NyTeM Mepeiadn
YBEJIOM/ICHHS  JIO/DKHOCTHOMY  JIMIY, OTBETCTBCHHOMY 3@ paGoTy 10 HpOoQHIAKTHKE
KOPPYNLMOHHBIX M HHBIX MPABOHAPYUICHIH B YUPEHAICHHI, 1111 HATIPABICHUS TAKOro
VBEJIOMJICHHSE QJIMHHUCTPALIHK Y UPei/IeHIs OCPC/ICTBOM MOYTORON CBAZH.

1.5. B ciyuae naxoscienus paborHuka B cykeOHOI KOMaHMPOBKE, B OTITYCKE, BHE
MECTa HAXOYK/ICHHS OPTraHn3allii, Ol 00S3aH B TEUEHHE CYTOK ¢ MOMEHTA MPUOBITUS K MECTY
OCYLLECTBICHHS CBOEil TPYA0BOH (YHKIMH IHCLMEHHO yBC/JIOMUTH J10/1AHOCTHOC JIHLO,
OTBETCTBEHHOE 3a paloTy 110 NPOPUIAKTHKE KOPPY HIHOHIBINX H HHILIX [paBoHapy leHHii, 0
daKre CKIOHEHHS €10 K COBEPIICHNIO KOPPY HIHOHHBIX HPABOHAPY LICH U

1.6. B ysenomicHur 0 (AKTE CKIAOHCHHMSE K COBCPLICHHIO  KOPPYILHOMIBIX
[PABOHAPY LUCHUIA Yy Ka3bIBACTCH CICLYIONLHE CBCJICHITA:

1) JOIKHOCTH, (PaMUIHA. MM, OTUCCTBO (HPH HAIMMHI) PYKOBOIMTENL YupexacHus,
Ha UMSL KOTOPOTO HANPABIACTCS YBCAOMICHHC,




2) haMusnst, MM, OTYECTBO (IIPH HATMYIN ), JOJIKHOCTh, HOMCP renedona paboTHnka,

3) Bce M3BECTHBIC CBE/CHNUS O JIMIIC, CKIOHIIOUIEM K COBCPLICHHIO KOPPYTIIHOHHOTO
paBoHapy LIEHMS:

4) CyIIHOCTD MPE/NoIaraeMoro Koppy niHoHHOro NpaBoHapy HICHMSL:

5) croco0 CKJIOHSHHS K COBEPUICHUIO KOPPY NIHOHHOTO NPaBoHapy eHNs;

6) Aata, MeCTO. BPeMs CKJIOHEHHS K COBEPLICHHIO KOPPY NIIMOHHOIO NPaBOHApY IICHHS,

7) 00CTOSTENHCTBA CKJIOHEHNS K COBEPLUICHUIO KOPPY MIIHOHHOTO NPaBOHAPY LICHHS.

8) JIONOJIHHTEAbHBIC HMEIOUMECes N0 (AaKTy  CKIOHEHHH# K COBEPUICHUIO
KOPPYILIMOHHOTO NMPaBOHAPY HIEHUH JIOKY MEHTBIL.

VY BeAOMICHHE JOJIKHO OBITH JHYHO TMOANHCAHO paboTHHKOM C YKa3aHHEM JaTbl €ro
cocraseHus.

1.7. K yBeAOMIICHHMIO NPWIAraloTes BCE MMEIOMMECs MaTepHalibl, MOJATBEPKAAIOLIAC
obcrositenbeTa  obpatueHus K pabOTHUKY B LEIAX CKIOHCHHS €ro K COBEPLICHUIO
KOPPY IIIHOHHBIX [1PABOHAPY LICHHIH.

1.8. B coOTBETCTBHH CO cTatheil 9 Mdeaepanbioro sakona ot 25.12.2008 N 273-03 "0
NpoTHBOAEHCTBIM KOppy ITitin" HeBbloaHenne paboTnukoM Tpebopaniii [opsika ap/sercs
NPaBOHAPYIICHHEM, BICKYLIUM €0 YBOJBHEHHE JNO0 MPUBJICUCHHE CrO K HHBIM BUJIAM
OTBETCTBEHHOCTH B COOTBETCTBHH ¢ 3aKoHOaTeibeTBoM Poceniickoit deepatii.

2. Ipnem n pernerpanus yBe/oMienni

2.1. JIo/KHOCTHOE JINIL0, OTBETCTBEHHOE 3a paboTy 110 NpopuIaKTHKE KOPPY TIIMOHHBIX
M MHBIX TIPABOHAPY LICHUIT, BE/IET MPHEM, PEPHCTPALIMIO H yUET [OCTY MBIIHX YBEAOM/ICHHH,
obecreunBaeT KoH(GHACHIMAIBLHOCTE 1 COXPAHHOCTD JAHHBIX. HOJYUCHHBIX OT paloTHNKa,
CKIIOHSIEMOIO K COBEPIICHHIO KOPPYIIHMOHHOIO [IPABOHAPYUICHMS, @ TaKiKe HECET
[EPCOHAILHYIO OTBETCTBEHHOCTh B COOTBETCTBHM € 3aKONOJATE/ILCTBOM Poccuiickoi
Mejiepaltiy 3a PasriaanicHue NoJIyYeHHbIX CBEACHHMIL.

2.2. YBeOMIIGHHE PErHCTPUPYETCS B JKyPHAJIE PETUCTPAL Y BEAOMICHHIT 0 dakTax
obpamienis B LEAiX  CKAOHEHMs  padoTHMKA K COBCPLICHWIO  KOPPYIUIHOHHBIX
npasonapy wenuit (nanee - XKypuan) (npunoxkenne N 2 K nacrosiemy [Hopsiaxy). AKypnan
JI0JBKEH OBITh 3aperueTpUpOBat., MPOLIKT, NPOHYMEPOBAH H 3aBEPEH 1EUAThIO U MOITHCHI0
OTBETCTBCHHOI'O 3d [3&160’[‘_\' 1O IIP[)(IJII.‘IEII(I‘l[[{C KOPPYIIHOHHBIX W HHBIX npaamlupymmmﬁ
auna. B JKypHai BHOCHTCS 3allMCh O PErHCTPALMOHHOM HOMEpE YBCAOMICHHS, JlaTe H
BPEMCHH  PErMCTpallid  yBEJAOMICHMs,  (DAMIIMH.  MMEHHM.  oruecTse  padoTHHKa,
MpEeICTABUBLICTO VBeJJOMJICHHE, KPATKOM COJICPIAHMI Y BCILOMITCHITA, KOJIHYCCTRE JINCTOB
yBejloMiIcHMs,  GAMIIHKA.  MUMEHH.  OTdecTBE  pabOTHHKA,  3APErHCTPHPOBABIIEIO
YBEJOMJIEHHE, U €r0 [MOITHCH.

2.3. [locne perncrpain ysejgomieHns 8 JKypHaiae 3aioinaercs TajloH, KOTOPbIH
COCTOMT M3 JIBYX HacTei: TaloHa-Kopelika H TajoHa-ypejomiaenus (npuioskenne N 3 K
nacrosiemy [lopsaky). PaGoTHMKY BbIIaeTest MOl POCHHUCHL  TajlOH-YBCIOMICHHE C
YKa3aHHEM JaHHBIX O JIMLE, IIPUHABLIEM YREJAOMICHHEC, JIATBI 1 BPEMCHH CrO PErHCTpaliy, a
TAJNOH-KOPEIIOK  OCTACTesl Y  JIOJGKHOCTHOIO JIMHA,  OTBETCTBCHHOrO 3a  padory Mo
NPOQHIAKTHKE KOPPY HIIMOHHEIX U HHBIX 1IPABOHAPY LIEHHIT.

B ciyuae eciiv yBeJOMICHNE TIOCTY IO [0 1OYTE, TalOH-Y BE/IOM/ICHHE HAMpaB/IseTes
pabOTHUKY, HAIIPABUBIIEMY YBEJIOMIICHHE, TI0 MOUTE 3aKa3HbIM ITHCHMOM.

OTKa3 B PErHCTPAlliM YBEJOMJICHHMA, @ TAK/KC HCBbLLA4a TallOHA-yBCJIOMJCHHS HE
JIOTY CKaOTCs.

3. Opranusanust NPOBECPRH COMEPRANBIXCH
B YBEJIOMJICHHSIX CBeeHUil

3.1. 3aperucTpHPOBAHHOE YBEAOMICHHE B TOT K€ JCHDL MEPEactcs Ha paccMOTpeHHE
paboTOAATENO WM JIMIY, €10 3aMEIIaioeMy. Ul IpHHsTHs perictus 00 opranusalnm




[POBEPKH COJCPIKALLMXCS B HEM CBE/ICHHIH,

3.2. PaGoroaares 110 pe3yIbTaTaM paccMOTPCHHs Y BEIOMICHHA IPHHUMACT PCLICHHE
00 opranusaluy MPOBEPKH  CONCPIKALLUNCH B YBCAOMICHHH CBEJICHMIT M HaszHayaeT
OTBETCTBEHHOE 3a NPOBE/ICHHE MPOBEPKH GaKTa 00palieHist B HCISX CRIOHCHH paboTHuKa
K COBEPILEHHIO KOPPY IILIMOHHBIX MPABOHAPY LICHUH JIOJAKHOCTHOC JIHLLO.

3.3. Opranusalms IPOBEPKH CBeICHH I 0 hakTax CKIOHEHHA PaOOTHHKA K COBCPUICHHUIO
KOPPY MIMOHHBIX [IPABOHAPY LICHHH HJlH O CTABIINX H3BECTHBIMU (PaKTax o0patieHunst K MHbIM
pilﬁO'l'lHl]{ilM ¢ aHAJIOTHYHOH LENbIO ocyuecTBiieTes JOJIKHOCTHBIM JIMIOM Y‘{pﬂ}[\’,‘lelllflﬂ’
OTBETCTBEHHBIM 32 paboTy 10 NPOQUIAKTHKE KOPPYILIHOHHBIX H HHBIX [1PABOHAPY IIEHHH BO
B3aMMOJIEHICTBIN, PH HEOOXOAMMOCTH, € JIPY THMH NOJIPa3AC/IeHsIMI Y UPeKICHHUS.

[Ipy  1pOBEACHHH TIPOBEPKH  [IPEJACTABICHHBIX  CBEACHHH  JIOIKHOCTHOC  JIHLIO,
OTBETCTBEHHOE 3a paboTy N0 MPOGUIAKTHKE KOPPYTIUIOHHBIX i HHBIX PaBOHAPYIICHUH,
BIIpABE:

- [pOBOMMTL Oeceibl ¢ PabOTHHKOM, [MOAQBIUMM yBEAOMICHUE (YKa3aHHBIM B
VB IOMIICHUN).

- [oJyuarh OT PabOTHHKA MOACHCHHS [10 CBEJACHISM, H3JIOIKCHHBIM B YBCJAOMIICHHH,

- U3y4aTh [PEACTABACHHBIC PadOTHHKAM MaTCPHAIBL

- 110JyUaTL HHPOPMALHMIO 110 0OCTOSTEILETBAM. YKAZAHHBIN B YBCOMICHHH, ¥ JIPYTHX
(PU3MUECKUX JIML I10CPEICTBOM TPOBE/CHNs OcCel M HPE/ICTaBICHHA ¢ HX  COrIacHi
[TMCbMEHHBIX MOSCHCHHI 1 JIOKYMEHTOB;

- COBEpLICHHsI MHBIX JEHCTBHI M MEpONPHUSITHIL, NPElyCMOTPCHHBIX JICHCTBYIOLIM
3aKOHOJATEECTBOM, BEJIOMCTBEHHBIMM U JIOKAIbHBIMH aKTaMH.

3.4. [lposepka CBeJCHHH, CONACPKAULIXCA B YBEJOMJICHHH,  OCYHICCTBIACTCA
JOIKHOCTHBIM oM OpraHusaitdi, OTBCTCTBEHHBIM 33 pabory 10 NpoQHIaKTHKE
KOPPYMIHOHHBIX M MHBIX [IPABOHAPYIICHUI, B NPC/IC/ax CBOKX [MOJHOMOUHI B CPOK, HE
npespimatotinii 10 aueii ¢ jarel perncTpaiii yBeJ0MICHIA B JKypuase. [To okonuannu
[POBEPKN MATCPHUAIIBI [IPOBEPKH BMECTE C NMPHIATACMBIMH JIOKY MEHTAMK [PE/ICTARISIIOTCA
JOIKHOCTHLIM JIHIIOM, OTBETCTBEHHBIM 3a pabory 1o HpoQHIaKTHKE KOPPYNIHOHHBIX H
MHBIX [IPABOHAPY LICH I, paboTOATEIO WK CPO HPEACTABHTCIIIO JUIS IPUHATHA PeLICHI 00
o0paleHui B 1IPABOOXPAHUTEILHBIC OPralibl.

3.5. JIO/KHOCTHOE JINIL0. OTBETCTBEHHOE 3a paboTY 10 NPO(HIaKTHKE KOPPYHIIMOHHBIX
W MHBIX TIpaBOHApylIeHuil, B Teuenne 7 el yBCAOMISIOT paloTHHKA, HAMPABUBLICTO
VBEJOMJICHUE, O PUHATOM PCIICHHH.




[Mpunoxenne N 1

K Topsiky YBEL1OMIEHHA
paboTonatens o akrax
OOpallieHHA B LCJIAX CKIOHCHUS
paGoTHIKA K COBEPLIEHHIO

KOPPY NUHOHHBIX MPaBOHAPY LEHNH

Hauansnuky I'BY « KOCH»
T.H.Kanyxckoi
or

(aMuiiust, UM, OTUECTBO. JIOJIKHOCTD, KOHTAKTHBIH
Tenedou)

Yaepomiaenue
0 parTe 0Opamenis B HEJISIX CKIOHCHHA PA0OTHIRA K COBEPIIECHHIO
KOPPYIIHOHHBIX HIPABORADY HIEHITT

HacTosimM yBe1oMJIs10, YTO:

1)

(OrHCaHHe 0GCTOSTENLCTB, IPH KOTOPBIX CTAJI0 H3BECTHO O CIlyHasX 0OpaiieHHs
K pabOTHHKY B CBSA3H C HCIOJIHCHHEM

MM JIOJZKHOCTHRIX 00s3anH0CTeil KAKUX-TH00 JIMIL B HE/sIX CKIIOHCHHS
ero K CDBEleIeHHiO l{Up])yﬂLl}'IOHHH.\’

NpaBOHAPY LIEHHH)

(naTa, MecTo, Bpems)

(1101pOBHBIC CBE/ACHHS O KOPPYIIUHOHHBIX HPABOHAPY HICHHIX, KOTOPLIC

10J3KeH 01t Obl COBEPIIHTE PabOTHUK 10 Mpochie 00PATHBLINXCSH JIHIL)
3)

(BCE M3BECTHBIE CBE/IEHMS O (PU3HUECKOM (IOPHAHYCCKOM) JIHILE, CRIOHSIOUEM
K KOPPYMIHOHHOMY 1PABOHAPY LIEHHIO)
4)

(cr1oco6 1 0BCTOATENLCTBA CKIIOHEHUS K KOPPYITIIMOHHOMY 11PABOHADY HICHHIO.
a takke nropmars 00 0TKase

(coracun) pabOTHHKA IPHHSATE PEJUI0KEHHUE JIHL@A O COBEPIICHUH KOPPYIIITHOHHOTO
npaBoHAPY LICHHS)

(IOJIMHCE) (MHUIHABL 1 (paMHITH )

(nara)

Perucrpauns: N or" " 20 .
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